
Description: 

Under general direction will be responsible for performing a variety of clerical duties and technical 

duties in support of the Blanco County, Justice of the Peace, Precinct #1.  

Provides excellent customer service to the public, maintains court records, assists in the 

preparation of case files for scheduling court cases and administrative dockets, trials, and hearings. 

Will assist with filing, answering phones, and other administrative duties as needed.  

 


